Process pathway
learning

1. Go to the
Milestone checklist
on the client
overview page

2. Confirm education
isin progress

Performance pathways

—re-confirm full-time education, training or work-based

Entolment & Administration Miestone Success

Milestone checklist

EDUCATION Not engaged in full time ¢ ) [x]
BUDGETING

PARINTING Paren gramme completion has not been confemed

CHILDCARE Early Chidcace Education has not been confirmed

WELL CHILD WellChid Tamanks Ora checks have not bean confitmed [}
"o PHO anrolment has not been confirmed [x]

1.1 Click the link in the ‘Education’ checklist item.

1.2 The Re-confirm Education, Training or Work-Based Learning page is
displayed.

You must have a current full-time education, training or work-based
learning activity in place before you can complete the reconfirmation steps.

’ Jordan Jones A1+ 1

Youth Payment

Coach
No coach assigned

Needs(3)  Activiies (3)  Tasks (1) Notes (1) Files History

Personal & Contact  Demographic  Education Family  Budgeting & Payment Cards

Reconfirm Education, Training or Work Based Learning

Education, Training or Work Based Learning Activities
School - High School

| » rocress |

2.1 Select a date when full-time education, training or work-based learning
was reconfirmed with the young person.

2.2 Click on the button.

2.3 A confirmation message advises you that education has now been
updated.
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Process pathway — Achieved NCEA qualification

1. Go to the ‘Success

< .y Enrolment Administration Milestone Success
checklist’ on the
client overview page Qualification success checklist
NCEA LEVEL 1 Mo NCEA Level Qualifications are recorded | Add New NCEA Level

Exit Success Checklist

PREVIOUS ENROLMENT Enrolled in YPP from 27/08/2013 to 04/01/2014 | Report Exit Success

1.1 Click on the AddNew NCEALevel [ink,

1.2 The Add Qualification screen is displayed.

2. Record the

Qualification details Add Oualiication

Qualification Level

Schoal (Activity Provider) name

Date qualification was achieved from Record of Achievement

ADD RECORD OF ACHIEVEMENT
ancsl

2.1 Enter the Qualification details:

» Choose a Qualification level

» Enter School (Activity Provider) name

» Enter Date qualification was achieved from Record of Achievement

* Add a Qualification Certificate either by uploading or linking an existing
Certificate

2.2 Click on the button.
2.3 A confirmation message advises you that the client details have been

successfully updated. The requirement will remain yellow, and the next
possible qualification level will show on the checklist.
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Process pathway — 30 day contact

1. Go to the Activities
screen under the
‘Activities’ tab

2. Add a note to the
activity

Performance pathways

[s Activities

2 Activities are addressing 2 client needs m

Fubtime Education  NCEA1 DENBCONT 14122017 Wiprogress  Educaior Edy

2 Completed Activities
Actadty tye Acthaty. Start date. Actuslenddate  Stalus Mueds aiiressend

Budgeling Educatien  Budgeting Course a7 1942017 Completed  Buging”
Prograemm

Fultime Education High Sci o1s1? 1BE2017 D not attend  Educalioe™

1.1 Click the activity name, eg hudueting

1.3 The activity screen is displayed.

Contact: Engagement/Contact/Appointment o
01/11/2019 -

Youth Coach (You) B (021)3456789 (@ youth@coachorgnz

Notes Activity Location
Youth Sevice House
y
Make note visible in client printouts Activity Description
Contact ¥ Contacttype* | Phonecall ¥ Contact date” | 01042020 [5) Cllont st make rogular contact and engage
m As per YRIYPP obligations.

2.1 Add a note against the activity in the Notes field.

2.2 The Contact box should only be selected if you have contacted the
young person. If you contacted the young person and they didn’t reply to
an email, message, phone call or an appointment, do not to tick the box.

2.3 Select a contact type (face to face, email, phone call, text message or
social media).

2.4 Select the date of contact.

NOTE: The contact date will default to today’s date and can’t be a future
date.

2.5 Click on the button to save your note.

2.6 A confirmation message advises you that the activity has been
successfully updated. The activity will now display the new note.
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Process pathway

1. Go to the
‘Administration
checklist’ on the
client overview page

2. Add a note to the
activity

Performance pathways

— 90 day contact

Enrolment Administration Milestone Success

Administration checklist

YOUTH SERVICE PLAN Flan has not been reviewed within the last 90 days | Last reviewed on 15/03/2017 °
OTHER ACTIVITIES Client has no other current activities. New activity

1.1 Click on the Elan Jink.

1.2 The Youth Service Plan review screen will be displayed.

Confirm completion of Youth Service Plan review

Date Youth Service Plan review completed
1306207 (9]

LINK EXISTING YQUTH SERVICE PLAN UPLOAD “OUTH SERVICE FLAN

CONFIRM

Cancel

2.1 Enter the date the Youth Service Plan was completed.

2.2 Link or upload the reviewed Youth Service Plan.

2.3 Select the BN button.

2.4 A dialogue box appears requesting you to confirm.

2.5 Select the L2 putton.

2.6 A confirmation message advises you that the Youth Service Plan has
been successfully created. The Youth Service Plan will also turn green on
the checklist.
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